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Start here: https://one.lluh.org/vip/apps/university-desktop 

 

 

 

https://one.lluh.org/vip/apps/university-desktop
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Log in 

 

 

 

 

 

Enter 

yourname@llu.edu 

and password 

mailto:yourname@llu.edu
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Click here 
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Select the assessment year 

(This is the previous 

academic year, Summer 

through Spring) 

Select your 

program 
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Select your program 
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The AMS was recently 

revised to make it 

more user-friendly. 

Program Assessment 

information and Action 

Plans can be uploaded 

for tracking and 

viewed in Power BI 

dashboards. 
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The Program Review Questions can 

be updated to reflect current status 

of review dates and accreditation 

responses. 

A definition/explanation of the field 

content can be seen by hovering 

your mouse over the label. 

A list of the definition/explanation(s) 

follows on the next page. 
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Program Review Questions Labels 

 

History of Major Program Changes: Document major changes such as accreditation, affiliation, or oversight. 

 

Program Start Year:  This data is from the WSCUC website. If correction is needed, please contact the OEE. 

 

Next Program Review: This data is from the Academic and Financial Portal (AFP). If correction is needed, please update the AFP. 

 

Most Recent Self-Study: Enter date that the most recent self-study documents were completed. 

 

Most Recent External Review: Enter date the most recent external review was completed. 

 

Response to External Review Report: Enter date of the program’s response to the most recent external review was completed. 

 

Most Recent Admin Review: Enter date of the most recent administrative feedback on program review. 

 

Narrative on How Reports are Submitted: Brief description of the program review process for your program. If professionally accredited, how is the report 

submitted? 

 

Program Review Type: WSCUC-Only are programs that do not have a professional accreditor. WSCUC-Plus respond to LLU plus professional accreditors. 
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The Program Assessment Plan includes the 

Curriculum Map and Assessment Matrix. 

Documents can be uploaded to this area 

for easy retrieval. 

A definition/explanation of the field 

content can be seen by hovering your 

mouse over the label. 

A list of the definition/explanation(s) 

follows on the next page. 
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Program Assessment Plan Labels 

 

Program Description:  From the Catalog 

Curriculum Map: Upload the most recent program Curriculum Map with the revision date on it. 

Assessment Matrix: Upload the most recent program Assessment Matrix with the revision date on it. 

Curriculum Flow Chart: Enter a quick summary of the Curriculum Flow Chart. Attach any supporting documents by clicking the folder icon. 
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Click here to 

add a new 

Program 

Learning 

Outcome 

The 5 Institutional Learning 

Outcomes will be created 

automatically. 

The Learning 

Outcomes tab is where 

you can list all 

expected outcomes for 

the program and see 

when they were last 

updated.  

 



13 
 

 

 

 

  

Create your own Outcome Code.  

Enter PLO #1, PLO #2, etc. 

 
Enter all other pertinent information. 

Be sure to save! 



14 
 

 

 

Once you’ve entered all of your PLOs, 

ONLY the two red tabs will need to be 

completed annually. First select *Learning 

Outcomes Analysis to enter your results. 

These ILOs will 

auto-populate. 
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This is where you will report your 

analysis of the learning outcomes.  

A definition/explanation of the field 

content can be seen by hovering your 

mouse over the label. 

A list of the definition/explanation(s) 

follows on the next page. 

The “Resulting Changes” label will be 

changed to “Improvement Goals” which 

will better reflect ongoing program 

improvement for accreditation 

purposes. 
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Learning Outcomes Analysis Labels 

 

Selected Academic Year:  Displays the selected academic year. 

Assessment Type:  The type of assessment being done. 

Assessment Tool: List the rubric or other measurement tool used. This could be an LLU provided rubric or may come from a professional/discipline-

specific accrediting agency. If the program didn’t use an LLU rubric, describe how the assessment was evaluated and upload the 

rubric used by selecting the folder icon at the right. Be sure to also include a description of the project of other culminating-type 

assessment given to the students. 

Data Collection Cycle: Note whether this outcome is assessed annually, every other year, etc. Ideally, it should be annually. 

Criteria for Success: LLU uses four-point rubrics to indicate the level of success expected and the percentage of students who must achieve this level in 

order for the program to be successful for the designated ILO. For example, “80% of the students will achieve a three or better on 

the LLU rubric.” This information should be found in the program’s Assessment Matrix. 

How is Data Interpreted: There are various ways that the data can be analyzed and interpreted: (1) by course instructor/s alone, (2) program director 

alone, or (3) program director and faculty, the best strategy. 

Findings and Analysis: Give a brief summary of the data and what it means. 

Success Criteria Met?: This selection makes it possible to run reports on submitted assessment data reports. There are only two options: Met, and Not 

Met. The description for a program’s Success Criteria should be located in Findings and Analysis, part of the program assessment 

matrix. 

Resulting Changes: Enter NA if the learning outcome was met. If the outcome was not met, describe how the program has plans to improve student 

success on the next scheduled assessment of this learning outcome (closing the assessment loop). 

Improvement Goals: After evaluating the assessment data and reviewing program outcomes, indicate any plans for improvements, changes and goals 

to close the assessment loop. 
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Click here to select 

the outcome you 

wish to evaluate. 

You can see the 

ILOs and PLOs here 

and the process 

will look the same 

for all outcomes. 
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Select the pencil icon to 

input or change data.  

Note the warning 

regarding overwriting 

previous data. 
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Select the pencil 

for the field you 

wish to edit. 

 

BE SURE TO SAVE 

CHANGES! 

Assessment Type is a dropdown 

box with three selections –  

1. Baseline – optional 

2. Formative 

3. Summative 

Formative assessment is an 

ongoing assessment covering 

the learning period and can be 

used to differentiate or improve 

teaching methods and develop 

a focus on areas that need 

improvement over the quarter. 

Summative assessment is 

generally done at the 

culmination of the instructional 

period and is used to evaluate 

and report course or program 

effectiveness.  
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There are two options for uploading 

supporting documentation: 

1. The folder associated with each 

analysis category 

2. The generic “Upload” link for 

miscellaneous documents (i.e. 

curriculum map and assessment 

matrix) 



21 
 

 

1. Choose your files 

2. Select “Upload” 
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After upload you 

will see a list of 

documents with 

date and time 

stamp. 

To delete a file, 

select the 

checkbox. 

Click to delete. 
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The Annual Action Plan consists of items that you are choosing to focus on to improve your program for the next academic year. 

It can be something related to your assessment findings (if your criteria were not met and you are proposing a change) or any 

programmatic modification you are working toward. It does not have to be linked to your program review cycle. 

To create the Action Plan: 

1. Select Annual Action 

Plan tab 

2. Select Add New 
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Click here to select 

a category for 

identified issues 

and goals. 
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Select a category from 

the dropdown list. 
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Enter text into each text box to 

describe that issue/goal. 

Select a Recommendation 

Source from the dropdown list. 
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Select a timeframe for 

completion from the 

dropdown list. 
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BE SURE TO SAVE WHEN DONE! 

Select the Status and 

enter text for the goal 

and any notes as 

desired. 
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The issues, goals 

and dates will be 

easily viewed and 

can be updated as 

progress is made 

or issues are 

resolved. 

Click on the pencil 

icon to edit or the 

X to delete.  

Now create a corrective 

action for the current 

issue. Click New Action. 
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Click on the pencil 

icon to edit or the X 

to delete.  
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Again, enter your plan of 

action, timeframe, who is 

responsible, the status, and 

any notes. 

BE SURE TO SAVE WHEN DONE!! 
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You can add multiple Issues/Goals 

and Actions to address them. Simply 

select Add New again and repeat the 

process. 
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Enter New Issue 

data 

BE SURE TO SAVE WHEN DONE!! 
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Now create a corrective 

action for the current 

issue. Click New Action. 
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Again, enter new action 

plan items. 

BE SURE TO SAVE WHEN DONE!! 

Enter as many issues as you found, and create an Action for each. Once you have entered all of your Action 

Plans, you will be able to view them on your Power BI Dashboard. 

Contact the Office of Educational Effectiveness at assessment@llu.edu for questions or access to your 

dashboard. 

mailto:assessment@llu.edu

